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IOJIO)KEHUE
0 3aMUTe NePCOHAIBLHBIX JAHHBIX pA0OTHHKOB

MyHuuMNa LHOro GI0UKETHOTO JOMKOJLHOr0 06Pa30BaTeLHOI0 YUpeKIeHUs
«erckmii cax «JIeiican»
AkcybaeBcKoro MyHHIHMIAILHOr0 paiioHa Pecny6inxu TaTtapcran

1. O6mue monoxeHus

1.1. Hacrosimee ITonoxenuwe pa3pabOTaHO B COOTBETCTBHH C Konctutynmue#t Poccuiickoit
Oenepanuu; Pexepansubm 3ak0HOM ot 27.07.2006 . No149-®3 «O6 HHpOpMAIHH, HHHOPMAIIHOHHBIX
TEXHOJIOTHAX U 0 3amuTe nHpopmanumy (¢ u3Mm. Ha 08.08.2024r.), denepansHeM 3akoHoM Nel52-D3
or 27.07.2006r «O mepcoHANBHBIX NAHHEIX» (C H3M. HA 08.08.2024r.), YcraBoM AOIIKOJIBLHOTO
00pa3oBaTENBHOTO YUPEKICHHS.

Ilpu cocrasiernn yureno «Ilonoxenne 06 0COGEHHOCTIX 0OPAGOTKE NEPCOHANIBHBIX JIaHHi !
OCYIIECTBIACMOH 0€3 HCMONB30BAHUS CPEICTB ABTOMATH3AIHMEY», YTBEPIKICHHOE [locTaros
[IpasurensctBa PO Ne 687 ot 15.09.2008r, «TpeboBaHUs K 3aIIUTE MEPCOHANBHbIX /(AL
00paboTke B MHPOPMAIMOHHBIX CHCTEMAX NEPCOHATBHBIX TAHHBIX», YTBEPIKICHHbIE [10cTaios |
IIpaButenscra PO Ne 1119 o1 01.11.2012r.

1.2. lamgoe Ilonoxenue OIpenenseT OCHOBHBIE TpebOBaHHUs K 3ammTe, 00pabOTKe, MOps/iK:
[OTy4CHUS, XPAHEHHs, HCIONB30BAHKS U IEPENaul NEePCOHATBHBIX JaHHBIX COTPYAHHKOB JIETCKOIO
Cala, a TaKkKe OTBETCTBEHHOCTh 3a HAPYLIEHHE HOPM, DPEryJIHpYIOmUX o0paboTKy W 3alIuTy
IIEPCOHAIBHBIX JAHHBIX B IONIKOJILHOM 00pa30BaTEILHOM YUPEeKICHHIH.

1.3. TlonoxeHnne ycranaBImMBaeT OCHOBHBIE TIOHSATHS U COCTAB IIEPCOHAIBHBIX JaHHBIX PAOOTHUKOB B
JOY, permamenTupyer GopMupoBaHue u BeIcHHE JIHUHBIX JEI, oInpezessieT IpaBa U 00S3aHHOCTH
PabOTHHKOB TIO 3aIUTE NEPCOHANBHBIX TAHHBIX, & TAKKE OOS3AHHOCTH COTPYAHHUKOB IO 00ECIEYEHIIO
AOCTOBEPHOCTH MEPCOHAIBHBIX JAHHbIX.

14. Tlemsto macrosumero IlonmokeHHS SBISeTCS OOECHEYeHHe 3aIIHTH mpaB u ¢Bol
TEIaroOrMYeCKUX pabOTHUKOB M OBGCTYXKMBAIOMIEr0 IEPCOHANA MPH OOpabOTKE WX Mepeoi:
AaHHBIX, B TOM YMCJIE 3AIUTHI IIPaB HA HENPHUKOCHOBEHHOCTH YACTHOM JKU3HH, JIMIHYIO TAilHy .

1.5. Ilpu onpeneneHnn o6beMa U CONEPIKaHKS EPCOHATBHBIX IAHHBIX pabOTHUKA aMHHIC
JOY  pykoBoxctByercs Koncrutynuelt Poccuiickoit ®eneparmu, OenepaabHBIMH  3aK0T
HacrosmuMm [Tonoxenuem.

1.6. TlepcoHanbHEle JaHHBIE OTHOCATCS K KATErODHE KOH(HICHIMAIBHOM uHbOpMarmu. Pekyv
KOHQUICHIMATEHOCTH TEPCOHANBHBIX JaHHBIX CHAMACTCS B CIydasX OOE3IMUMBAHHS MM TIO
MCTEYEHHUH 75 JIET CPOKA XPAHEHHUSI, €CIIH HHOE HE ONPEIEICHO 3aKOHOM. '

1.7. Hacrosimee IlonoxkeHue sBisieTcss BHYTPEHHHM JIOKANBHBIM HOopMaTuBHEIM akToMm JIOV,
00s13aTENEHBIM /ISl HCIIONHEHHS BCEMH PaGOTHAKAMH, MMEIOITAMH JOCTYII K MEPCOHATBHBIM JTAaHHBIM
COTPYIHUKOB JOIIKOJIBHOTO 06pa30BaTebHOTO YUPEKICHHS.

2. OcHOBHBIE OHATHS H COCTAB NEPCOHATLHBIX TAHHBIX PAGOTHHKOB
2.1. IHepconanvuvie Oanmvie - mobas WHGOPMALMS, OTHOCSMASCS K OIIPEEIEHHOM
ONpPEeNeIAeMOMY Ha OCHOBAHHH TaKOW HHPOpMAIHMH (H3HYECKOMY JIHIY, B TOM YHCIE ero
MM, OTHeCTBO, IOJ, MECAN, JaTa M MECTO DPOXICHHS, a TaKKe aapec, cemeinoe.
MMYIICCTBEHHOE NOJIOKEeHHUE, 00pa3oBanue, MPOQeccHs, 0XOAbI B Apyras HHPopMaliis.



2.2. Ilepconanvuvie dannvie pabomuuka - 3To uHboOpMaIus, HeoOxoaumas 3aBenyromemy OV B
CBSI3M C TPYAOBBIMHU OTHOIICHUSMHU M Kacarolascs KOHKpeTHoro coTtpynHuka. [lox mHpopMmarueit o
pabOTHHKE TMOHUMAIOTCS CBEIEHUS O (¢akTaxX, COOBITUSIX M OOCTOSATENLCTBAX KU3HM DPaOOTHHUKA,
MO3BOJISIFOIINE UACHTU(DUIIMPOBATH €ro JIMYHOCTh. llepcoHanbHbIe NaHHBIE pa0OTHHUKA COAEPIKATCS B
OCHOBHOM JIOKYMEHTE MEPCOHAIBHOI0 yueTa paOOTHUKOB - INYHOM JieJie paOOTHHKA.

2.3. Obpabomxa nepcoHanbHbIX OAHHBLIX — ITO ACUCTBHS (OTEpallii) C MEePCOHATHHBIMU JaHHBIMH,
BKJIIOUasi cOOp, CUCTEeMATHU3AlMI0 U HAKOIUIEHHWEe, XpaHEeHHUEe, YTOuHeHue (OOHOBJIEHHE U HU3MEHEHHE),
WCIOJIB30BAHUE U PACIIPOCTPAHEHUE (B TOM YHCIIE Nepeaya) NepCOHAIbHBIX JaHHBIX.

2.4. PacnpocmpaneHue nepcoHANbHLIX OAHHBLIX - JCHCTBHS, HalpaBiCHHbIE Ha IMepeaady
MEPCOHANBHBIX JIAHHBIX OMPEICIICHHOMY Kpyry Juil (Iepenada TNEpCOHAIBHBIX [aHHBIX) WIA Ha
03HAaKOMJICHHUE C MEPCOHAIBLHBIMU JAaHHBIMUA HEOTPAaHUYEHHOTO KpyTa JIMLI, B TOM YKciie OOHapOJA0BaHUE
MEPCOHATBHBIX JaHHBIX B CPEICTBAaX MAaccOoBOW HMH(OpManuu, pa3MelmeHue B HH(POPMAIMOHHO-
TEJIEeKOMMYHUKAIIMOHHBIX CETSIX WM MPEAOCTaBICHHUE JIOCTYIA K IEPCOHAIBHBIM JaHHBIM KaKUM -1H00
HHBIM CITOCOOOM.

2.5. Ucnonvzoeanue nepcoHanvHbix OaHHbIX - NEHUCTBUS (OTMEpalMK) ¢ TMEPCOHATBLHBIMHU JTaHHBIMU,
cosepuraemblie JJOY B 1ensiX NpUHATHS PEILIEHUI WM COBEPILIEHMS UHBIX JEHCTBUIM, TOPOKIAIOIINX

IOPUANYECKHE MOCIEACTBUSI B OTHOLIEHHMH paOOTHUKA WIM APYTHX JUI JHUOO HHBIM 00pazom
3aTparuBaroOIIMX MPaBa U CBOOOABI pAOOTHHUKA WM APYTUX JIHII.

2.6. Obwedocmynmuvie nepcoHanrbHvlie 0anHble - TIEPCOHANBHbBIE JaHHbBIC, JOCTYN HEOIPAaHUYEHHOTO
Kpyra JHIl K KOTOPBIM IPEIOCTaBICH C COrjiacus pa0OTHUKA WM HAa KOTOpPBIE B COOTBETCTBHH C
(benepanbHBIMU 3aKOHAMU HE pacHpOCTpaHsieTcs: TpedoBaHue COOMIOACHHS KOH(PHIEHITUATBHOCTH.

2.7. B cocTaB nepcoHaNbHBIX JaHHBIX paboTHHKA JIOY BXOIAT:

*  aHKeTHbIe U OMorpaduueckue JaHHBIE;

* o0Opa3zoBaHue;

*  CBEJCHHS O TPYAOBOM H OOIIIEM CTaXKE;

*  CBEIEHHS O COCTaBE CEMbH,

*  TAacCHOpTHHIC JAHHBIE;

*  CBEICHHS O BOMHCKOM YyYeTe;

e cBeJeHHs 0 3apabOTHOM IIaTe COTPYIHUKA;

*  CBEIEHHS O COIMAIBHBIX JBIOTaX;

*  CIEUUAIBHOCTB;

*  3aHMMaeMas JI0JKHOCTb;

*  aJpec MecTa KUTEIbCTBA U TenedoH;

*  MecTo pabOoThI Ui y4eObl WICHOB CEMbU M POJICTBEHHUKOB;

*  cojep)KaHue TPYJOBOTO JIOTOBOPA;

*  TOJJUHHUKHU U KOIHH MTPHKA30B;

*  JIMYHOE JIeJIO ¥ TPY/I0Basi KHUXKKA COTPYTHUKA;

*  OCHOBaHUS K MPUKa3aM;

*  MaTepuaibl MO MOBBIIICHUIO KBANIW(UKAIMKA U TEPENOArOTOBKE COTPYAHHKA, €ro aTTecTalluy,
CITY>KE€OHBIM PaCCIIeTOBAHUSIM.

2.8. Jluunoe neno pabotauka JIOY HaXxoAWTCs B JOKYMEHTAIIUH JICTONPOU3BOIUTENS U COCTOUT U3
CIICAYIOINX JIOKYMEHTOB:

*  aHKeTa;

*  aBrobuoTrpadus;

*  KOIIMHU JIOKYMEHTOB 00 00pa3oBaHuUU;

*  kaprouka ¢opmsl T-2;

*  KOIlus IpuKasza o nmpuéme Ha padoTy;

*  TPYIOBOW JIOrOBOD;

*  JIOKyMEHTBI, CBSI3aHHBIE C IIEPEBOJIOM U TIEepeMeNIeHHeM pabOTHHKAa (KOMHWU TPUKA30B,
3asiBJIeHUs pabOTHHKA U T.11.);

*  BBINUCKK (KOMHUHM) M3 JIOKYMEHTOB O IPUCBOCHWW ITOYETHBIX 3BaHUM, YYCHOW CTEICHH,
HarpaxJIeHUU TOCyIapCTBEHHBIMU HArpaiaMu;

*  KOITMW HarpaJHbIX JHCTOB;

*  aTTECTAlMOHHBIC JINCTHI;

*  KOIIMU MPUKA30B O MOOIIPEHUSX, B3bICKAHUSX;




*  3asBlIeHHE PaOOTHHUKA 00 YBOJILHCHUH;

*  KOIUS IpHKa3a 00 YBOJIbHEHUU;

*  3asBJICHHE pabOTHHKA 00 o3HaKomiieHHH ¢ JokymeHTamu IOV, ycTaHaBIWBAIONIMMHU TOPSIOK
00paboOTKM MEPCOHATBHBIX JAHHBIX PAaOOTHHUKOB, a TAaKXKE O €ro InpaBax M OOS3aHHOCTAX B ITOM
obnacTy;

*  JIpyrue JOKYMEHTbI, HaXOXKJICHHUE KOTOPHIX B IMYHOM Jielie OyIeT MPU3HAHO 1eJIecO00pasHbIM;

* B JMYHOE JIeJO pabOTHHKA JOIMIKOJIHHOIO OOpa30BATEIBHOTO YUPEKIACHUS BKIFOUACTCS TAKKE
OIMCH BCEX JIOKYMEHTOB, HAXOSAIINXCS B JETIe.

2.9. Pasmemenne Ha odunMambHOM caite ¢otorpadguii  pabOTHUKOB, BHUIEO C pPaOOTHHKAMHU
COTPYAHUKH DPa3pelIaloT MyTeM MPEAOCTAaBICHHUS COTIacusi Ha 0OpabOTKy MepCcOHANbHBIX JAHHBIX B
JONIKOJILHOM 00pa30BaTeIbHOM YUPEIKICHHUN.

2.10. [Tepconanbubie manHbie padotHUKa [JOY SBISIOTCS KOHPHUICHIIMATBHONH MHPOpMAIUEH
U HE MOTYyT OBITh HCIOJB30BAHBI COTPYIHHUKAMH JIOIIKOJLHOTO 00pa30BaTENBHOTO YYPESKICHHUS B
JUYHBIX [ENSIX.

3. HOpﬂ)IOK MmoJIy4cHUs, oﬁpaﬁoTKn U nepeaavdn nepCcoHaJdbHbIX JAHHBIX paﬁ()THHROB

3.1. ITox 06paboTKOM TEepCOHANTBHBIX AaHHBIX padoTHuka JIOY moHMMaeTcs MoiydeHue, XpaHeHue,
KOMOMHHpOBaHUE, Mepeaada Uiu Jr00e Ipyroe UCIOoJb30BaHUE MEPCOHATBHBIX JaHHBIX COTPYIHUKA
JOUIKOJIFHOTO 00pa30BaTeIbHOTO YUPEHKICHHS.

3.2. B nensx obecneueHus npas U cBOOO/1 YelloBeKa U Tpak/IaHuHA MPU 00paboTKe NepCOHATBHBIX
JAHHBIX PaOOTHHKA 00s3aHbI COOTIOIATHCS CeyIoIue 00mue TpeOoBaHuUS:

3.2.1. Tlonydyenue, xpaHeHue, KOMOMHUPOBAaHUE, Meperadya WIH JH000e IPyroe HUCHOIb30BaHUE
MEPCOHANBHBIX JaHHBIX paboTHHKa JIOY MOXET OCYIIECTBISATHCS HCKIIOYUTEIBHO B  ILEJSIX
obecrniedeHus coOII0CHNS 3aKOHOB U MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, COACHCTBUS paOOTHUKAM B
TPYAOYCTPOHCTBE, OOYYEHHHM H TPOJBIKEHHH IO Ciyx0e, obOecredeHus JTUYHOW Oe30macHOCTH
COTPYJIHUKOB, KOHTPOJI KOJMYECTBA U KauecTBa BBIMOJIHIEMON paboOThl U 00ecreYeHnuss COXpaHHOCTH
UMYIIECTBA.

3.2.2. Ilpu ompenenreHnn o0beMa M coAepx aHUs, OOpadaThIBAEMBIX MEPCOHATIBHBIX ITaHHBIX
pabotnuka 3aBenytouuit JJOY nomken pykoBojactBoBaThesi Konctutymueit Poccuiickoit denepanum,
TpynoBbIM KOJIEKCOM M UHBIMH (peiepalbHBIMHU 3aKOHAMH.

3.2.3. Bce nepcoHanbHble JaHHbIE paOOTHHKA IMOJIy4alOTCs y HEro camoro. Ecinu mepcoHanbHbIE
naHHbple coTpyaHuka JJOY BO3MOXKHO MOIXYYHUTh TOJBKO Yy TPETbeW CTOPOHBI, TO PabOTHUK JOJKEH
OBITH YBEIOMIIEH 00 9TOM 3apaHee, U OT HETO JOJDKHO OBITh IMOJTy4Ye€HO MUCBMEHHOE COTJIAaCcHe.

3.2.4. 3aBenyromuil TOMKOJIBHBIM 00pa30BaTEbHBIM YUPEXIEHUEM JTOJKEH COOOLIUTh PabOTHUKY
0 TENAX, MPEINojJaraéMbpIX UCTOYHHKAX M CHoco0axX IMOJydeHHs MEPCOHATBHBIX JaHHBIX, a TaKXKe O
XapakTepe MOJUIeKAIINX MOyYeHUIO IEPCOHATBHBIX IaHHBIX U MOCIECTBUAX O0TKa3a COTPYAHHUKA AaTh
MMUCHbMEHHOE COTJIACHE Ha WX TOJTyYCHHE.

3.2.5. He nomyckaercss moiay4deHue M oOpabOTKa MEpCOHANbHBIX JaHHbIX pabotHuka JIOY o ero
MOJTUTHYECKUX, PEITUTHO3HBIX M MHBIX YOEKICHUSX M YaCTHOM JKM3HHU, a TAKKEe O €ro WICHCTBE B
OOIIIECTBEHHBIX OOBEAMHEHUSX WU €ro Mpo(Ccoro3HON NEeATETbHOCTH, 3a HCKIIOUYEHHEM CIIy4yaeB,
MIPEAYCMOTPEHHBIX 3aKOHOATENBCTBOM Poccuiickont Penepannu.

3.2.6. PaboTonarens He UMEET MPaBO MOIy4daTh U 00pabaThIBaTh NMEPCOHANbHBIE JaHHBIE paOOTHUKA
O €ro WIEHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSIX WIH €ro Mpo(CoO3HONH JAEATENbHOCTH, 3a
UCKJTFOUYEHUEM CITyYaeB, MPETyCMOTPEHHBIX (hefepabHBIMU 3aKOHAMHU.

3.2.7. Ilpu npUHATUH pelIEHUH OTHOCUTENBHO paOOTHHKA HA OCHOBAHUH €TI0 IIEPCOHAIBHBIX TaHHBIX
HE JIOMYCKaeTCsl HWCIIONb30BaHWE JAHHBIX, TIIOJYYEHHBIX WCKIIOYUTEIBHO B pPE3ylbTaTe WX
aBTOMATH3UPOBAHHOM 00pabOTKH MM AJIEKTPOHHOTO MOTY4EHUSI.

3.3. [IpunHIMIsr 00pabOTKH NEPCOHATBHBIX JTAHHBIX paboTHHKOB JIOVY:

*  3aKOHHOCTH IieJiel U crioco00B 00pabOTKH MEPCOHATBHBIX JAHHBIX M JOOPOCOBECTHOCTH;

*  COOTBETCTBHSI IIeJiel 0OpabOTKH TEepCOHANBHBIX JaHHBIX IIEJISIM, 3apaHee ONpENCICHHBIM WU
3asBJICHHBIM Tpu cOOpe TEepCOHATBHBIX MJAaHHBIX, a TaKkKe MOIHOMOYHSIM  pabOTHUKA,
OCYIIECTBIISIONIET0 00pa0OTKY NMEePCOHATBHBIX TAHHBIX;

*  COOTBETCTBHS o0OBEMa M XapakTepa 00pabaThIBaeMbIX IE€PCOHAIBHBIX JAHHBIX, CIIOCOOOB
00pabOTKH EPCOHATBLHBIX JAHHBIX LEISIM 00paO0TKH NMEPCOHAILHBIX TaHHBIX;




*  JIOCTOBEPHOCTH IMEpPCOHAIbHBIX JaHHBIX, HX JOCTATOYHOCTH s 1ened o0paboTkw,
HEJOMyCTUMOCTH O0pa0OTKH TEPCOHATBHBIX JIaHHBIX, H30BITOUYHBIX IO OTHONICHHIO K IIETISM,
3asIBJICHHBIM NpU cOOpe MEePCOHANBHBIX JaHHBIX;

*  HEJOMyCTHMOCTH OOBEIMHEHMsSI CO3JAHHBIX /I HECOBMECTUMBIX MEXIYy co0oil 1menelr 0a3
JTaHHBIX UH(POPMAILIMOHHBIX CUCTEM MEPCOHAIBHBIX JTaHHBIX.

3.4. B ciy4asix, HEOCPEACTBEHHO CBSI3aHHBIX C BOMPOCAMU TPYIOBBIX OTHOIICHUMN, B COOTBETCTBHH
co ct. 24 Koucrutynuu Poccuiickoii denepaniuu BO3MOXKHO TIOJYyYEHHE W 0OpaOOTKa MaHHBIX O
YaCTHOM JKMU3HHU paOOTHHKA JOUIKOJIBHOTO 00pa30BaTEIbHOIO YUPEIKIACHHS TOJBKO C €r0 MUCHhbMEHHOTO
COTJIacus.

3.5. K o0paboTke, nepeade U XpaHEHUIO NEPCOHAIBHBIX JAHHBIX pAaOOTHHKA MOTYT UMETh JOCTYII
COTPYJIHUKHU JOUIKOJIBHOTO 00Pa30BaTEIbHOTO YUPEKICHUS.

3.6. Mcnonb30BaHre TEPCOHAIBHBIX JaHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBUU C LEJSIMH,
ONpeAICTMBIINMHI MX TMoiydyeHue. llepcoHanbHble NaHHBIE HE MOTYT OBITh HCIOJB30BAaHBI B IIEISAX
MPUYMHEHUSI UMYIIECTBEHHOTO M MOPAJIbHOIO Bpela rpaxkJaHam, 3aTPyJAHEHHUS pean3alud MpaB U
cBoOo rpaxaan Poccuiickoit deneparuu. OrpanudeHue npas rpaxiaan Poccuiickoit denepanuu Ha
OCHOBE HCITOJIb30BaHUS MHPOPMAITUN 00 MX COIMATILHOM MPOUCXO0XKICHUU, O PACOBOH, HAIIMOHATBHOM,
SI3BIKOBOM, PENUTHMO3HON M MapTUHHON MPUHAUIEKHOCTU 3alpelieH0 UM KapaeTcsi B COOTBETCTBUU C
3aKOHO/IaTE€ITLCTBOM.

3.7. Ilepenaua mepcoHaNbHBIX JAaHHBIX PAOOTHHMKA JOIIKOJIBHOTO O0pPa30BaTEIBHOTO YUYPEKICHHS
BO3MOJKHA TOJIBKO C corjlacusi paOOTHUKA B CIydasx, MPSIMO MPEIyCMOTPEHHBIX 3aKOHOJATEIHCTBOM
Poccuiickoit @eneparuu.

3.8. Ipu_mepenavye MEepCOHANBHBIX JAHHBIX paboTHHKa 3aBenyronmwii JIOY momkeH coOiroaaTh
cleyolye TpeOoBaHus:

*  He coo0maTh NePCOHANBHBIC JaHHBIC PAOOTHHKA TPEThEH CTOpOHE 0€3 MUCHMEHHOTO COTJIACHS
paboTHUKA, 3a HCKIIOUYEHHEM CIyyaeB, KOTJa 3TO HEOOXOJWMO B LESX MPEeIyNpexACHUS YTPO3bl
KU3HU U 37I0POBBIO pa0OTHHKA, a TAK)KE B CITyJasiX, yCTAHOBJIICHHBIX (hefiepaibHbIM 3aKOHOM;

*  He coo0uaTh NepPCOHAIbHBIC JaHHbIE pAOOTHUKA B KOMMEPYECKHUX I[eNIAX 0€3 ero MuCbMEHHOTO
CorJacusi;

*  MpexynpeauTh JIUI, MOTYYaroliuX MepCOHANbHbIE JaHHbIE pa0OTHUKA, O TOM, YTO 3THU JaHHBIC
MOTYT OBITh MCIOJIb30BaHbl JIUIIb B IENAX, JIJII KOTOPBIX OHU COOOIICHBI, U TPEOOBATH OT ATHUX JIMI]
MOATBEPIKJIEHUSI TOTO, YTO 3TO MpaBWIO coOmtojaeHo. Jluma, momyyaromiye MnepcoHaabHbIE TaHHBIC
paboTHHKA, 00513aHBI COOJIIOAATh PEKUM CEKPETHOCTH (KOH(PHACHIIMATBHOCTH). JlaHHOE TI0JIOKEHUE He
pacmpocTpaHsieTcs: Ha OOMEH MEepPCOHAIBHBIMU JaHHBIMH PAOOTHUKOB B TOPSIKE, YCTAHOBICHHOM
(dhenepaibHBIMUA 3aKOHAMU,

* pazpemaTh JOCTY K TEPCOHAIBHBIM JaHHBIM  DPAaOOTHUKOB  TOJBKO  CIELHAIBHO
YIIOJITHOMOYEHHBIM JIMIIaM, OmpeneseHHbIM npukazoM 1o JIOVY, npu 3ToMm yka3zaHHbBIE JIHIA JTOJKHBI
MMETh TPaBO MOJy4YaTh TOJILKO TE€ TMEPCOHAJbHBIC JAaHHBIE PAOOTHUKA, KOTOPbIE HEOOXOAMMBI st
BBITIOJTHEHUS] KOHKPETHBIX (DYHKITUH;

* He 3ampamuBaTh WHGOPMAIMIO O COCTOSSHHM 3/I0pOBbsS paOOTHHKA, 32 HMCKIIOUYEHHEM TeX
CBEJICHUH, KOTOPBIE OTHOCSTCS K BOMPOCY O BO3MOXKHOCTH BBITIOJHEHUS PAOOTHHUKOM TPYIOBOM
byHKIUY;

* mepenaBaTh MEPCOHAIBbHBIC JaHHBIE PAOOTHHKA TWPEICTABUTENISIM PAOOTHUKOB B TOPSIIKE,
YCTAHOBJICHHOM TpyJIOBBIM KOJEKCOM, ¥ OrpaHUYMBATh dTy WHHOPMAIUIO TOIBKO TEMU
MEePCOHANBHBIMU JTAHHBIMH pa0OTHUKA, KOTOPbIE HEOOXOMWMBI Ui BBINOJHEHUS YyKa3aHHBIMU
MIPEJICTABUTEIISIMHA WX (YHKITHH.

3.9. [Ipu nepenade nepcoHANBHBIX JaHHBIX pa0OTHUKA (B TOM YHCIIe U B KOMMEPUYECKUX IIETAX) 3a
npeaensl JIOY 3aBenyronmii JETCKUM CaJloM HE JTIOJDKEH COOOIIaTh ATH JaHHBIE TPEThell CTOpoHE 0e3
MMCBMEHHOTO corjacusi pabOTHUKA, 3a MCKIIOUYEHUEM CIy4yaeB, KOTJa STO HEO0OXOIUMO B IENIX
MpEAYNPEXKACHUS yTPO3bl JKU3HU U 3JI0POBbI0 PabOTHWKA WM B CIydasX, YCTAaHOBJICHHBIX
benepanbHBIM 3aKOHOM.

3.10. [lepeqaua  mepcOHANBHBIX  JTAaHHBIX  paOOTHMKAa B  Tpeneiax  JOMIKOJIbHOTO
00pa30BaTENBHOTO YYPEXKACHUS OCYIIECTBISETCS B COOTBETCTBUU C JIOKAIBHBIMH HOPMATUBHBIMU
aKTaMH YUPEIKICHHSL.

3.11. He nomyckaercsa orBedyaTb Ha BOIPOCHI, CBA3aHHBIE C IIepeNadyeil IEPCOHAIBHOU
nH(popManuu 1o Tesneony uim ¢akcy.
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3.12. Bce Mepsl KOHGUACHITMATBLHOCTH TpU cOope, 00paboTKe W Tepeaadn MepCoOHANBHBIX JaHHBIX
COTPYJIHUKA PACHPOCTPAHSIOTCS KaK HAa OyMaKHbIC, TaK M HA 3JEKTPOHHBIC (aBTOMATH3UPOBAHHBIC)
HOCHUTEN HMH(POPMAIIHH.

4, ®opMupoBaHHe U BeleHHe JUYHBIX JeJ1 padoTHukoB JOY

4.1. Jlnunoe neno pabOTHHKA JOUIKOJIBHOTO O0pa30BaTEIBHOTO YUPEKICHUS (POPMUPYETCS TOCIE
W3JIaHMS TTPUKa3a 0 ero npuéme Ha padoTy.

4.2. lTlepBoHauanbHO B JHMYHOE JIEJO TPYNIHUPYIOTCS JIOKYMEHTBI, COJEpPI)KAIINE MEePCOHAIbHbBIE
JaHHbIC PA0OOTHUKA, B MOPSIIKE, OTPAKAIONIEM Ipoliecc NpuéMa Ha paboTy:

*  3asgBiIeHUE pabOTHHKA O IpHEMe Ha padoTy;

*  aHKeTa;

* aBrobuorpadus;

*  XapaKTepPHCTUKA-PEKOMEHIAIHS;

*  KOMHMA NpUKa3a o mpuémMe Ha padoTy B JOUIKOJIBHOE 00pa30oBaTeIbHOE YUPEKICHHE;

*  pacnucka paboTHUKA 00 o3HakoMiieHHH ¢ JokyMeHTamu IOV, ycTaHaBIMBAIOIUME TOPSIOK
00pabOTKM TEPCOHANBHBIX JAHHBIX PAaOOTHHKOB, a TaKke 00 €ro mpaBax M OO0S3aHHOCTSX B 3TOH
obnacTy;

* pacnucka paOOTHHKa OO0 O3HAKOMIIGHMH €ro C JIOKAJIbHBIMA HOPMAaTHBHBIMH aKTaMHU
JOUIKOJILHOTO 00pa30BaTeIbHOTO YUPEKICHHSI; BHYTPEHHSIS OTIHCh.

4.3. Bce MOKyMEHTHI JHMYHOTO Jefia IOAIIMBAIOTCA B OOJOXKKY o0O0pasia, yCTaHOBJICHHOTO B
JOUIKOJILHOM 00pa30BaTEeIbHOM YUYpPEXKICHUH, Ha OOJIOKKE OJDKHBI ObITh (DaMWIMs, MMsI, OTYECTBO
COTpPY/HHUKA.

4.4, JluuHOMY JIeNTy TIPUCBAMBACTCS HOMEP, KOTOPBIH (UKCUPYETCsl B )KypHAJIE ydeTa JIMYHBIX eIl
Homep nudHOTro nena COTpyAHHMKA OETCKOTO Cajla MPOCTABISIETCS B BEPXHEM JICBOM YTy OOJIOXKKH
nena.

4.5. K ankere B JUYHOM jeie TpukienBaercs (otorpadus pabotHuka (06e3 TOJIOBHOTO ybOopa)
dbopmara 3x4.

4.6. B muunom nene pabornuka JIOY Benercs BHYTPEHHSSI ONHCH, KyAa 3aHOCSTCS HAaUMEHOBAHHS
BCEX MOAMIUTHIX JJOKYMEHTOB, JlaTa UX BKJIFOUCHHS B JIEJIO, KOJMUYECTBO JIMCTOB, a TAKXKE J1aTa U3bSATHS
JOKYMEHTa W3 Jiela C yKa3aHWEeM JIMIA, HM3BSBIIETO TOKYMEHT, W TMPHYMHY U3BATHA. B ciyuae
BPEMEHHOTO U3BATHS JOKYMEHTa BMECTO HETO BKIIAJBIBACTCS JINCT-3aMEHUTENb. V3bATHE TOKYMEHTOB
W3 JIMYHOTO JieJa TPOU3BOJAUTCS HCKIIOYHTENBHO C pPa3pelieHUs] 3aBEIyIOIIEro JIOIMIKOIBHBIM
00pa3oBaTeNbHBIM YUpEXKACHUEM. BHYTpEHHSS ONUCh TOJIMUCHIBACTCA JEIOMPOU3BOIUTENEM, C
yKa3aHUeM JaThl COCTABJICHUSI.

4.7. Bce TOKyMEHTBHI, MOCTYTAOIINE B JIMYHOE JENI0, PACTIOIaraloTcs B XpOHOJIOTHYECKOM MOPSIKE.

4.8. He nmomyckaercst BKIIFOYATh B JJMYHOE JIEJIO IOKYMEHTHI BTOPOCTEIIEHHOTO 3HAYCHHS, IMEIOIIHE
BpeMeHHbIe (0 10 7eT) CpoKM XpaHEeHHs, HApUMeEp, CIPAaBKH C MECTa YKUTENIbCTBA, O COCTOSHUU
310POBbsI, O CEMEHHOM MOJO0KEHUH U T.II.

4.9. JIuctel JOKYMEHTOB, MOALIUTHIX B JTUYHOE 110 pabOTHHUKA TOUIKOIHHOTO 00pa3oBaTEIbHOTO
YVUpEXKICHUS, HYMEPYIOTCS.

4.10. AHKeTa SBISETCS OCHOBHBIM JOKYMEHTOM JIMYHOTO [eNa, MPEACTAaBISIONIMM CcO00it
repeyeHb BOMIPOCOB 0 OMorpaduuecKux JaHHBIX COTPYJIHHUKA, €ro 00pa30BaHUH, BBHIOIHAEMOM paboTe
C HavaJla TPYAOBOH NEATEILHOCTH, CEMEHHOM IOJIOKEHHH, MECTE MPOIUCKU WA MPOXUBAHUS U T.II.
AHKeTa 3amonHSETCS PAOOTHHKOM CaMOCTOSTENhHO Tpu OGOpMIEHHH TipueMa Ha padoTy B
JONIKOJIFHOE 00pa3oBaTeIbHOE YUPEIKICHHE.

4.11. [Ipu 3anonHeHNH aHKETHl paOOTHUK TOJIKEH 3alONHITh BCe €€ Tpadbl, Ha BCE BOMPOCHI
JaBaTh TIOJHBIC OTBETHI, HE JIOMYCKATh HCIPABICHWHA WM 3a4epKUBAHHS, MPOUYEPKOB, IMOMApOK, B
CTPOTOM COOTBETCTBHUH C 3aMUCAMHU, KOTOPBIE COJIEPIKATCS B €T0 JTUYHBIX TOKyMeHTax. OTpullaTeNbHbIE
OTBETHI B rpadax aHKETHI 3alMChIBAIOTCA O€3 TOBTOPEHUSI BOIIPOCa.

4.12. Ilpu 3amonHenmu rpadel  «OOpazoBaHue» CcIAEAyeT MPUMEHATh  CIACAYIOUIUE
(hOPMYIMPOBKH B 3aBUCHUMOCTH OT TOTO, KAKOU JIOKYMEHT HMeeTcsl y pabOTHHKA:

*  «BBHICIIIEEY;

*  «HETOITHOE BBICIIEEY,

*  «cpenHee CHelHaIbHOe;

*  (HETOITHOE CpPEeTHEeY.




4.13. B rpade «bnmxaiiimme poaCTBEHHUKW» TEPEUUCISIOTCS BCE WICHBI CEMbU PAaOOTHHKA
JOY ¢ yka3zaHueM CTENeHH POJCTBa (OTel, MaTh, MYX, JKE€HA, ChIH, 0Yb, POAHBIE OpaT W cecTpa),
Janee TEepeurcysioTcss ONHM3KUe POJCTBEHHUKH, TMPOKUBAIOIIME COBMECTHO C PaOOTHHUKOM.
VYka3bIBatOTCs (pamMuITust, IMsI, OTYECTBO U JaTa POKICHUS KAXKIOTO YJeHAa CEMBH.

4.14. B rpade «Brmomnsemas pabota ¢ Hadaiga TPYJIOBOH JEATEIBHOCTH» OTPaKAKOTCS
CBeJICHHS O pPabOTe B CTPOTOM COOTBETCTBHH C 3alUCSAMU B TPYAOBOH KHIDKKE. B TpynoByro
NeSITeNIbHOCTh HE BKIJIIOYAETCS BpeMsi y4ueObl B 00IIe00pa3oBaTeIbHBIX HIKOJIAX, MPO(hecCHOHaIbHO-
TEXHUYECKUX W JPYTHX MPUPABHCHHBIX K HUM Y4YeOHBIX 3aBeJcHHUSAX. Bce 3ammcu mpow3BOASTCS B
XPOHOJIOTUYECKOM TMOPSIKE.

4.15. AHKeTa MOJMUCHIBACTCS JHMIIOM, MPUHUMAEMBIM Ha pPadOTy, W ACIOMPOU3BOIUTEIIEM
JOLIKOJIBHOTO 00pa30BaTeIbHOIO YUYPEKACHUS TOCIEe CBEPKU CBEICHHUI, 3aHECEHHBIX B aHKETY, C
COOTBETCTBYIOIIMMHU JOKYMEHTAMH H 3aBEPSETCS MEYATHIO.

4.16. ABtoOuorpadusi - JOKYMEHT, COACpIKallMid ONMUCAaHWE B  XPOHOJOTHYECKOU
MOCIIEIOBATEIFHOCTH OCHOBHBIX JTAINOB KM3HU M JEATENBHOCTH npuHHUMaemoro B JIOY paboTHuka.
ABTobuorpacdus coctapisieTcsi B MpOU3BOJIbLHOM dopMme, 0e3 MOMapOK U UCTIPABICHHUIA.

4.17. OCHOBHBIE MOMEHTBI, KOTOPBIE TOJKHBI OBITh OCBEIIEHBI B aBTOOMOTpaduu:

e (damMunms, UMs, OTYECTBO;

*  YHCIIO0, MECSI] ¥ TOJT POXKICHHUS,

* moJlyueHHOe oOpa3oBaHue (Te, KOrjJa, B KakMX Y4YeOHBIX 3aBEICHHSIX, [0 Kakou
CIICIIMATBLHOCTH );

e BpeMs Hauajia TPYJIOBOU JAESITeNbHOCTH;

*  TNPHUYMHBI IEPEX0/1a Ha APYroe MECTO PabOTHI,

*  OTHOUICHHE K BOMHCKOI 00513aHHOCTH, BOMHCKOE 3BaHHE;

*  HaJW4We MPABUTEIHCTBECHHBIX HATPA, IIOOIIPCHHIA,

*  CBEJCHHS O CEMEIHOM MOJIOKEHUHU U OJM3KHUX POJACTBEHHUKAX;

*  J1aTa COCTaBJICHHS aBTOOMOTrpaduu U JIMYHAS MTOIITUCH COCTABIISIEMOTO.

4.18. ABrobuorpacdus, cocrapnennas npu npueme B JIOY, He nmoanexxut koppektupoBke. [Ipu
HEOOXOUMOCTH BHECCHHS] M3MCHCHHMU WM JOTMOJHEHWH, OHH (DUKCHPYIOTCS Ha OTICIIBHOM JIUCTE,
MOJNKUCHIBAIOTCS pa0OTHUKOM C YKa3aHHEM JaThl U MPUOOIIAIOTCS K NepBUYHOM aBTOOHMOrpaduu. B
ciy4yae OOJbIIMX U3MEHEHUN Omorpaduyeckux JaHHBIX pabOTHUKA OT HEro MOXKET ObITh 3aTpeboBaHa
OOHOBJICHHAs1 aBTOOHOTpadusl.

4.19. ABroOuorpadus  He  3aBepseTcs ~ HOJAMUCAMHU  3aBEAYIOIIEro  JOUIKOJIbHBIM
00pa3oBaTeNbHBIM YUPEKICHUEM WIH MEeYaThIO.

4.20. Konmuun  noxymentoB 00  0o0pa3oBaHUM  3aBEpSIIOTCS  JIMYHOM  IMOAINMUCHIO
JIENIONPOU3BOUTENS TIOCTIE CBEPKH UX C MOJATUHHUKAMHU JOKYMEHTOB.

4.21. JInyHOE neno BeneTcs Ha MPOTSHKEHWU BCEW TPyAOBOU nesTenbHOCTH padoTHuka JJOVY.
W3meHeHus, BHOCHMbBIE B JUYHOE JI€J0, JOJDKHBI OBITh TOJITBEPKIEHBI COOTBETCTBYIOIIUMU
JOKYMEHTaMH.

4.22. Jlenonpon3BoAUTENs TPUHUMAET OT MPUHUMAEMOTr0 Ha paboTy paOOTHUKA TOKYMEHTHI,
MPOBEPSICT TOJIHOTY WX 3alOJIHCHUS W TPABHIHLHOCTH YKa3bIBAGMBIX CBEJCHUN B COOTBETCTBUU C
MpeIbIBICHHBIMU UM JTOKYMEHTAMH.

5. Yuer M XpaHeHHe NEePCOHATbHBIX JaHHbIX PA0OTHUKOB

5.1. JIluuHble nena, B KOTOPBIX XpaHATCS INEpcOHalbHbIE AaHHble paboTHUKOB JIOVY, sBistoTCS
NOKyMeHTaMu «/1J1s1 BHyTpEHHEr 0 MOJIb30BaHUs».

5.2. JInuHOE 170 PETUCTPUPYETCS, O YEM BHOCUTCS 3auch B «OKypHai yuéTa JTUUHBIX JEI».

XKypHan copepxuT caenyromue rpadsl:

*  TOPSAKOBBII HOMED JIUYHOTO JIENA;

*  (amumnus, UMs, 0TYECTBO paOOTHUKA JOLIKOJIBHOIO 00Pa30BaTEIbHOTO YUPEXKICHNUS;

*  JaTa IOCTAaHOBKH Jiejla Ha yYeT;

*  Jara CHATUA JIeNa C y4erTa.

5.3. JIuyHble Jiena pacnojaratoTcs B MOPSAAKE COTIacHO UX HOMepaM J100 B andaBUTHOM MOpPSIKE.

5.4. Ilocne yBonbHEHHs] paOOTHHKA JOLIKOJIBHOIO 00Pa30BATEIBHOTO YUPEKICHHUS B JIMYHOE JEIO
BHOCSITCSI COOTBETCTBYIOIIME JOKYMEHTHI (3asBIEHUE O PACTOPKEHUU TPYAOBOTO JOrOBOpA, KOMUS




MpUKa3a O PacTOPKEHHWU TPYIOBOTO JIOTOBOPA), COCTABISETCS OKOHYATENIbHAs OIMHUCh, CaMO JINYHOE
neno ohopMIISIeTCS U epeIaeTCs Al XpaHSHUS.

5.5. JIuunbie genma CcOTPYIHUKOB, yBOJeHHbIX u3 JIOY, XpaHATCcS B apXwBe JOMIKOJBHOTO
00pa30BaTENBHOIO YUPEXKIACHHUS B al1(paBUTHOM MOPSIKE.

5.6. He momyckaercs:

*  co00IaTh TEPCOHANBLHBIC JaHHBIE PA0OTHUKA TPEThE CTOPOHE 03 MHCHBMEHHOTO COTJIACHS
paboTHUKA, 3a HCKJIIOUYEHHEM CIyyaeB, KOTrJa 3TO HEOOXOJHMMO B LEISX MPEeIyNpexACHUs yTPo3bl
KU3HU ¥ 3JI0POBBI0 paOOTHHUKA, a TAKXKE B CIy4asX, YCTAHOBJIICHHBIX 3aKOHOJATEIhCTBOM Poccuiickoi
denepanuu;

*  Ccoo0mmaTh MepcoHATbHBIC JAHHBIE PA0OTHHKA B KOMMEPUYECKHX IENIIX 0€3 €ro MUChMEHHOTO
corJacus;

*  3ampammBaTh HHPOPMAIHMIO O COCTOSHUM 37]0POBbs pA0OOTHUKA JETCKOTO Caja, 3a UCKIIOYCHHEM
T€X CBEJIEHUH, KOTOPbIE OTHOCATCA K BOIPOCY O BO3MOXKHOCTU BBIMOJTHEHUS PAOOTHUKOM TPYIOBOMH
GbyHKIHN.

5.7. Joctyn K TEpCOHAIBHBIM JaHHBIM pPaOOTHUKOB pa3peliaeTcss TOJbKO CHEHaTbHO
YIOJTHOMOYCHHBIM JIMIAaM, TIPU 3TOM YKa3aHHbBIC JHIA JODKHBI MMETh TPaBO IMOJYyYaTh TOJIBKO TE
nepcoHanbHble JgaHHble paboTHuka JIOY, KoTopble HEOOXOOUMBI [JISi BBIIOJHEHUS KOHKPETHBIX
GYyHKIHHA.

5.8. Bce mepbl KOHOUICHIIMATHFHOCTU MPU yUETe U XPaHEHUU MEPCOHANBHBIX JaHHBIX COTPYAHUKA
pacpoCTpaHsOTCI Kak Ha OyMakHbIE, TaK W Ha 3JICKTPOHHBIC (aBTOMATH3WPOBAHHBIC) HOCUTEIIN
nHpopMaIuu.

5.9. XpaHeHue nepCcOHATBHBIX JaHHBIX JIOJDKHO IPOUCXOJAHUTH B TIOPSIKE, UCKITIOYAIOIIEM HX yTpaTy
WM UX HETIPAaBOMEPHOE UCIIOIb30BAHHUE.

6. locTyn K nepcoHaJbHBbIM JAHHBIM padoTHUKOB JOY

6.1 . BuyTpeHHuii 1ocTym (I0CTyn BHYTPH IOIIKOJIEHOTO 00pa30BaTENIbLHOTO YUPEKACHUS).

6.1.1. IIpaBo mocTyna K NepcOHANbHBIM JIaHHBIM paboTHUKa JIOY nMeroT:

6.1.2. TlepedyeHp auI], UMEIOUIMX JOCTYN K IE€PCOHAIbHBIM JAHHBIM PAOOTHUKOB, OIpPENEISAETCS
MIPUKA30M 3aBEAYIOLIEr0 U MUCHMEHHOIO 0053aTelbCTBA O HEpas3rJalleHHH NEPCOHAIBHBIX JaHHBIX
PabOTHHUKOB.

6.2 . Baemnuit mocTyi.

6.2.1. K wuumcay w™accoBbiXx TmOTpeOUTENel TEPCOHATBHBIX JAaHHBIX BHE JOMIKOJBHOTO
00pa30BaTENbHOIO  YUPEXKJEHHS MOXKHO OTHECTH TOCYJapCTBEHHblE UM  HErocyJapCTBEHHbIE
(yHKIIMOHATIBHBIE CTPYKTYPHI.

6.2.2. Hag3opHO-KOHTPOJbHBIE OpraHbl UMEIOT JOCTYyN K HH(POpPMALUU TOJNBKO B cepe cBoeil
KOMITETEHIIUH.

6.2.3. OpraHuszanyuy, B KOTOpPBIE COTPYJHUK MOJKET OCYLIECTBIIATH IEPEUYUCIEHUS JIEHEXKHBIX
CpeICTB (CTpaxoBble KOMIAHMM, HETOCYJapCTBEHHbIE NEHCHOHHBbIE (OHMABI, 0JIarOTBOPUTEIbHBIE
OpraHu3allM, KPEAUTHBIE YUYPEXKJIEHHs), MOTYT IMOJYYUTh JOCTYIl K I€PCOHAIBHBIM JaHHbBIM
pabOTHUKA TOJBKO B ClIydae €ro MMCbMEHHOI'O Pa3peleHUs.

6.2.4. [lepenaya nepcoHaNbHBIX JaHHBIX cOTpyAHUKA JIOY NPYrUM OpraHu3alusam:

* CBeJeHHUS O paboTallleM COTPYIHUKE WM YK€ YBOJIEHHOM MOTYT OBITh MpPEJOCTaBICHBI
Jpyroi opraHu3aliy TOJIbKO C MMCHbMEHHOI'O 3arpoca Ha OJIaHKe OpraHU3alliy, C MPUIOKEHUEM KON
HOTapHaJIbHO 3aBEPEHHOT0 3asBJICHUS paOOTHHKA;

*  MepcoHalbHbIE JaHHbIE PAOOTHHKA JIETCKOTO Ca/la MOTYT OBITh NMPEAOCTaBICHbl POJCTBEHHUKAM
WJIM YWIEHAM €r0 CEMbH TOJIBKO C MMCBMEHHOTIO pa3pelIeHnsl CaMOro COTPYAHMKA.

* B ciyyae pa3Boja ObIBiIas cymnpyra (Cympyr) HMMEIT HpaBO OOpaTUThCS B JIOIIKOJIbHOE
0o0pa3oBaTeNbHOE YUPESKICHHE C MUCHbMEHHBIM 3alpOCOM O pa3Mepe 3apaboTHOH IIaThl COTPYAHUKA
6e3 ero cornacus (YK P®).

7. 3amuTa NepcoHaIbHBIX JaAHHBIX padoTHUKOB IOY
7.1. Ilox yrpo3oi miIM ONMACHOCTHIO YTPAThl NEPCOHAIBHBIX JAHHBIX MOHUMAETCS €JUHUYHOE WUIIU
KOMINIJICKCHOE, PCAJIBHOC NJIW MMOTCHIHUAJIBHOC, aKTUBHOC HJIM MMaCCUBHOC MPOABIICHHUEC 3JI0YMBIIIJICHHBIX
BO3MOKHOCTEH BHEUTHMX HJIM BHYTPEHHUX HCTOYHHUKOB yIPO3bl CO3AaBaTh HEOIAroNpHsITHBIE COOBITHS,
OKa3bIBaTh J1€CTA0MIIN3HPYIOLIEe BO3AECHCTBIE HA 3aAILUIIAEMYIO0 HH(OPMALIHIO.



7.2. Puck yrpo3sl m00bIM HMH(GOPMAIIMOHHBIM pecypcaM CO3Jal0T CTHXHUHHBIC O€ICTBUSI,
IKCTpEeMallbHBIE CUTYallud, TEPPOPUCTUYCCKUE IEHCTBUS, aBapUU TEXHUYECKUX CPEACTB W JIMHUU
CBSI3H, JApPyTrUe OObEKTHUBHBIE OOCTOATEILCTBA, a TAK)KE 3aMHTEPECOBAaHHBIE M HE3aMHTEPECOBAHHBIE B
BO3HUKHOBEHUU yTPO3bI JIAIIA.

7.3. 3ammuTa NEpCOHAIBHBIX JAHHBIX MPEJACTABISET COOOM JKECTKO perjJaMEeHTHPOBAHHBIA U
TUHAMHYECKHU-TEXHOJIOTHUECKANA  TPOLECC,  MPEAYNPEeKIAIONNN  HAapylmIeHue  JOCTYIHOCTH,
L[EJIOCTHOCTH, JOCTOBEPHOCTH M KOH(PUIEHIIMAIBHOCTH MEPCOHAIBHBIX JAHHBIX U, B KOHEYHOM CYETe,
o0ecTeYnBaONIUi JOCTATOYHO HAACKHYIO0 0€30macHOCTh HH(OPMAIMH B MPOLIECCE YIPABICHUECKONW U
MIPOU3BOJICTBEHHON NEATENHOCTH JOIIKOIBHOIO 00pa30BaTEeIbHOTO YUPEKACHHUS.

7.4. 3ammTa nNepcoHANBHBIX TAHHBIX PA0OTHHUKA OT HETPABOMEPHOTO UX HUCITOJIb30BAHUS WU YTPATHI
nobkHa ObITh oOecriedeHa 3aBenyromuM JIOY 3a cuer cpeAcTB AOUIKOJIBHOIO 00pa30BaTEIbHOIO
YUPEeXKICHUS B TIOPSIKE, YCTAHOBICHHOM (peiepabHBIMU 3aKOHAMH.

1.5. "Buympennssn 3awguma''.

7.5.1. OCHOBHBIM BHHOBHHUKOM HECAHKI[MOHHPOBAHHOTO JOCTYNa K TMEPCOHAIBHBIM JIaHHBIM
SBJIAETCS, KaK [IPaBUIIO, IEPCOHAN, pabOTaIOUINil ¢ JOKYMEHTaMH 1 0a3aMu JaHHbIX. PernmaMenTanus

JOCTyNa TepCoHalla K KOH(DHICHIIMAIBHBIM CBEACHHUSIM, TOKYMEHTaM M 0a3aM JaHHBIX BXOIUT B
YHCJIO OCHOBHBIX HAamNpaBleHUIl OpraHU3allMOHHON 3alluThl WHGOpMAlMU M NpeaHa3HAYeHA s
pasrpaHWYCHHS]  IMMOJIHOMOYMH  MEXAYy AaJIMUHHUCTpPAMCd W CICIUAIMCTAMH  JIOMIKOJHHOTO
00pa30BaTEeNbHOTO YUPEKIACHHUS.

7.5.2. Jlna obOecneueHdss BHYTPEHHEHM 3alIUTHl  IIEPCOHAIBHBIX JIAHHBIX pabotHukoB JIOY
HE00XO0IMMO cOOIIOAAaTh PSJT MEP:

*  OrpaHHWYCHHUE U PEriiaMEHTAIUS COCTaBa pabOTHUKOB, (PYHKIIMOHATBHBIC 00SI3aHHOCTH KOTOPBIX
TpeOyIOT KOHGUICHIIMATBHBIX 3HAHUI;

*  cTporoe m3buparenbHOe W 0O0OCHOBAHHOE PACHpPE/ICICHUE JTOKYMEHTOB W MH()OPMAIH MEXTY
paboTHUKaMU AETCKOTO Ca/ia;

*  pamnMoHAIbHOE pa3MenicHHe pabodnx MeCT pabOTHUKOB, MPU KOTOPOM HCKIFOYAIOCH OBl
OECKOHTPOJBHOE UCIOJIb30BaHKE 3alUIaeMoi nHpopmanuu;

* 3HaHHE PaOOTHUKOM JONIKOJIBHOTO 0Opa30BaTEIBHOIO YUPEXKIACHUS TPEOOBAaHWN HOPMATHUBHO-
METOJIMYECKUX JJOKYMEHTOB 0 3alUTe UH(POPMALIUU U COXPAHEHUU TalHBI;

* HaJIWYMe HEOOXOJUMBIX YCJIOBUH B TIOMEUICHWUH IS PabOTHl ¢ KOH(UICHIMAIbLHBIMH
JOKYMEHTaMU U 0a3aMu JaHHBIX;

*  OmpeJeliecHHe W PeryIaMEHTAIUsl COocTaBa PaOOTHWKOB, MMEIOIIMX TPaBO JOCTyma (BXOJa) B
MOMEIIIEHUE, B KOTOPOM HaXOJMUTCS BHIYUCIUTENbHAS TEXHUKA,

*  Opra"u3aiys NopsaKa YHHITOXEHUS HHpopManmm;

*  CBOECBPEMEHHOE BBISBICHHE HApyIIEHUS TpeOOBaHUI pa3pelIuTeNbHON CHCTEMBI JOCTyma
paboTHHKaMU,

*  JIMYHBIE JIeTla MOTYT BBLIaBaThCs ACTOMPOU3BOAUTENIO (CEKPETAPIO) TONBKO 3aBenyromum JOY
U B HUCKIIOYHTEIBHBIX CIIyYasX, MO MUCBMEHHOMY pPa3pelIeHUIO 3aBEAYIOMIETO IETCKUM CaloM, -
PYKOBOJUTENIO CTPYKTYPHOTO TMOJApa3feNieHus (Hampumep, MNpU TOATOTOBKE MAaTepuajoB Ul
aTTecTtaluu pabOTHHKA).

7.5.3. 3ammra nepcoHaNnbHBIX JAaHHBIX COTPYIHUKA Ha SJEKTPOHHBIX HOCUTEISX.

Bce manku, copeprxkaiine nepcoHATbHBIC JaHHBIC COTPYIHUKA, TOJDKHBI OBITH 3aIIHICHBI TTAPOJIEM,
KOTOPBIA COOOIAETCS PYKOBOJIUTEIIO CIIYKOBI yIpaBJICHUS MEPCOHATIOM M PYKOBOIMTEIIO CITY>KOBI
MH(OPMAIIMOHHBIX TEXHOJIOTHH.

7.6. "Buewmnss zawmuma"

7.6.1. [Tor MOCTOPOHHUM JIMIIOM MTOHUMAETCA JI000€ JHUI0, HE UMEIOIee HEeMOCPEICTBEHHOTO
oTHomIeHHus K JnestenbHOCTH JIOY, TOoceTHTenw, paOOTHUKH JPYTUX OPTaHU3AIMOHHBIX CTPYKTYD.
[TocTroponHue nuIa HE MOJDKHBI 3HATH pacmpeseneHrne (QyHKIHA, paboyne MPOIECcChl, TEXHOJIOTHIO
cocTaBJICHUS, O(OPMIICHHS, BEJICHUS M XPaHEHUsS JJOKYMEHTOB, JIMYHBIX JIe] U Pab0OUNX MaTEPHAIIOB Y
JIENIOTIPOU3BOAUTENS (CeKpeTaps).

7.6.2. st oGecrieueHrs] BHEIIHEW 3allWThl MEPCOHAIBHBIX JAHHBIX COTPpYAHUKOB JIOY
Heo0X0IUMO cOBII0IATh PSI Mep:

*  TIOPSAJOK MpHEMa, yIeTa U KOHTPOJIS e TSIIbHOCTH ITOCETHTEICH;

* TOPANOK OXpaHbl TEPPUTOPUH, 3HAAHUNA U TOMEIICHUN JOIIKOJIBHOTO 00pa30BaTEeIbLHOTO
YUpEXKICHUS;




*  TpeOoBaHUS K 3aIIUTe HHPOPMAIIMH P HHTEPBLIOMPOBAHUH B COOECETOBAHMSIX.

7.7. Bce nuua, CBS3aHHBIE C TIOMy4YeHUEM, 00paOOTKOM | 3aIIUTON MEPCOHANBHBIX JaHHBIX, 00sS3aHbI
MOJITMCATh 00s3aTeIbCTBO O HEpas3rJallleHUH TEePCOHANBHBIX JTaHHBIX PaOOTHHUKOB OIIKOJIBHOTO
00pa30BaTENBFHOTO YUPEKICHUS.

7.8. KpoMe Mep 3aluThl IEPCOHATBHBIX JIaHHBIX, YCTAHOBJICHHBIX 3aKOHOJIATENILCTBOM Poccuiickoit
denepanyu, 3aBeIyIONIUH TOMKOIBHBIM 00pa30BaTEIbHBIM YUPEKACHUEM, a TAKKE COTPYIHUKU MOTYT
BBIpa0AaThIBATH COBMECTHBIC MEPHI 3aIIUTHI TIEPCOHANBHBIX JIaHHBIX PA0OTHUKOB.

8. IIpaBa u o6s13anHOCTH padoTHHKOB IOV 10 3amMTe X NEPCOHAIBHBIX TAHHBIX

8.1. 3akpemsieHue mnpaB paOOTHHKA, PETIAMEHTHUPYIOIMX 3allUTy €ro IEpPCOHANbHBIX JTaHHbIX,
o0ecreunBaeT COXpPaHHOCTD MOJTHOW W TOYHON MH(GOPMAITUU O HEM.

8.2. PaboTHUKHM IOMKHBI OBITH O3HAKOMIICHBI IOJ PACIHCKY C JOKYMEHTaMH JOIIKOJIHHOTO
00pa3oBaTENbHOTO YUPEKJICHUSI, YCTAHABIMBAIOIIMMH TOPSIOK OOpabOTKH TEPCOHAIBHBIX JAaHHBIX
pabOTHUKOB, a TakKe 00 MX MpaBax U 00S3aHHOCTSIX B ATOH 001acTH.

8.3. PaboTHukK JIOIIIKOJIBHOTO 00pa30BaTEIbHOTO YUPEIKICHUS 00S3yETCsl MPEIOCTABIIATh
MepCOHANIbHBIC JaHHBIE, COOTBETCTBYIOLIUE ACHCTBUTEIBHOCTH.

8.4. PabOTHHK MMEET IPaBo:

*  Ha IOJHYI HH()OPMAIHIO O CBOMX NIEPCOHAIBLHBIX JAHHBIX U 00pabOTKE 3TUX JTaHHBIX;

* CcBOOOAHOrO OecmIaTHOrO JOCTyHma K CBOMM IE€PCOHATIbHBIM JAaHHBIM, BKJIIOYas IMpaBO Ha
[OJIy4€HHE KON J1I000M 3amucH, cosepKalleil nepcoHalbHble JaHHbIE paOOTHHUKA, 332 UCKIIOYEHHEM
CIIy4yaeB, IPe1yCMOTPEHHBIX 3aKOHOAAaTeNbCTBOM Poccuiickoit denepannu;

*  Ha ONpe/eNICHUE CBOUX MPEICTABUTEINICH JUIsl 3alUThl CBOUX NEPCOHATBHBIX JTAHHBIX;

* JoCcTyna K OTHOCALIMMCSA K HEMY MEAUIMHCKUM JaHHbIM C IOMOIIBI MEIHMIIMHCKOIO
CHEIMAaIUCTa TI0 CBOEMY BBIOODY;

*  TpeOOBaTh HMCKIIOYUTH WU HMCIPABUTh HEBEPHBIC, HEIOIHBIC MEPCOHAIbHBIC IaHHBIC, TaKKe
JaHHbBIE, 00pa0OTaHHBIC C HAPYIICHHEM TPEOOBaHMIA;

* mpu oTkasze 3aBeayrouiero JJOVY HUCKIIOUNTH UM UCIIPABUTH NEPCOHANIBHBIE JaHHbIE paOOTHUKA
HMMEET MPaBO 3asBUTh B MUCbMEHHOW (hOpMe 3aBEAYIOIIEMYy O CBOEM HECOTJIACHH C COOTBETCTBYIOIIUM
000CHOBaHHUEM TAaKOT'O HECOTJIACHS;

*  MepCOHAJbHBIE JAHHBIE OIEHOYHOTO XapakTepa paOOTHUK JETCKOro caja HMMEET IPaBo
JIOTIOJTHUTD 3asIBIIEHUEM, BBIPAKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3pEHUS;

* TpeboBaTh W3BEIIECHUS 3aBEIYIOIIMM JIETCKUM CaJOM BCEX JHI, KOTOPBHIM paHee ObLIN
COOOIIIEHBI HEBEPHBIC WIIM HETIONHBIE MePCOHANbHBIE JaHHbIe PA0OTHHKA, 000 BCEX MPOU3BEIACHHBIX B
HUX UCKITIOUEHUSX, UCTIPABJIICHHUSIX WU JOTIOTHEHUSX;

* oOxanoBaTh B cCyjae JIOObIe HEMpaBOMEpHbIE IEHCTBUN WM Oe3MeHCTBHUS 3aBEIYIOIIErO
JIOTIIKOJIbHBIM 00pa30BaTeNbHBIM YUPEKIACHHEM MPU 00pa0OTKE U 3aIIUTE €ro MePCOHAIBHBIX JTaHHBIX.

8.5. B nensx obecrieyeHus IOCTOBEPHOCTH NEPCOHANBHBIX JaHHBIX paboTHUKHU JIOY 00s3aHbI:

* npu odopmieHHMH Ha pabOTy MPEACTABIATH JOCTOBEPHBIE CBEICHUSI B TOPSIAKE W OOBEME,
npeaycMoTpeHHoM HactoamuM [lonoxkennem u 3akoHoarenscTBoM Poccuiickoit denepanui;

* B CJIyyae U3MEHEHUS CBOUX MEPCOHAIBHBIX JAaHHBIX, COOOIIATh 00 TOM 3aBEAYIOIIEMY JIETCKUM
cagoM B TeueHue 10 mHen.

8.6. PabotHmkHM cTaBsaT 3aBemyromero JJOY B H3BeCTHOCT, 00 W3MEHEHWHM (aMWIHHA, WMEHH,
OTUECTBa, JaThl POXKIEHHUS, YTO TOJy4aeT OTPaKEHHWE B TPYJOBOM KHUXKKE HA OCHOBAHHH
MPEJICTABICHHBIX JOKYMEHTOB. [Ipm HeoOXoauMocTH W3MEHSIOTCS JaHHble 00 o00pa3oBaHHH,
npodeccuu, CIerualIbHOCTH, TPUCBOSHUH HOBOTO pa3psijaa H Ip.

8.7. B menax 3amuThl 4YaCTHOW >KM3HU, JIMYHOM M CEMEHHOW TaiHbl PaOOTHHKH HE JOJIKHBI
OTKa3bIBaThCS OT CBOErO0 TpaBa Ha 00pabOTKY NEpCOHATBHBIX JAHHBIX TOJBKO C HMX COTJIACHS,
MOCKOJIBKY 3TO MOXET MOBJI€Yb TPUUUHEHHE MOPAIbHOT0, MATEPUATIBLHOTO BpEaa.

9. OTBETCTBEHHOCTB 3a pasriialieHne KOHPUACHINATbHON HH(POPMALINH, CBA3AHHOM C
NEPCOHAJIBbHBIMHU TAHHBIMU
9.1. Ilepconanvnas omeemcmeeHHocmb - OJIHO W3 TJABHBIX TpeOOBaHMM K OpraHU3aLUU
(YyHKIMOHUPOBAHUSI CUCTEMbl 3alllUThl TEPCOHAIBbHON HHGpOpMaluu U 005f3aTeIbHOE YCIOBHE
obecnieyeHust 3PPEKTUBHOCTH ITON CUCTEMBI.



9.2. 3amura npaB pabOTHUKA, YCTAHOBJICHHBIX 3aKOHOATENHCTBOM P® 1 Hacrosum [Tonoxenuem,
OCYILIECTBIISIETCS CYJIOM B LIEJISX NPECEUEHUs] HETPAaBOMEPHOT'O MCIOIb30BAaHMUS IEPCOHAIBHBIX TAHHBIX
paOOTHHKA, BOCCTAHOBJICHUSI HApYLICHHBIX IPAaB U BO3MEUICHUs NPUYMHEHHOIO yiiepba, B TOM 4ucIie
MOPAJIBHOIO BpeJa.

9.3. Kaxx1plif COTPYIHUK JIOIIKOJILHOTO 00pa30BaTeIbHOIO YUPEXKICHUS, MTOJIydatOMi 17151 paboThl
KOH(HUIECHIIMATBHBIN TOKYMEHT, HECET €IMHOJIMYHYI0 OTBETCTBEHHOCTh 32 COXPAHHOCTb HOCUTENS U
KOH(HIEHIIMATIbHOCTh UH(OPMALIHH.

9.4. Jluna, BUHOBHBIE B HapyIIEHUH HOPM, PETYIUPYIOMIMX MOJy4YeHHE, OOpabOTKYy U 3alIHuTy
NEePCOHAJbHBIX JAHHBIX paOOTHHMKA, HECYT AMCLUIUIMHAPHYIO, AJAMHUHUCTPATUBHYIO, I'Pa)IaHCKO-
MIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (eiepalibHBIMU 3aKOHaMH Poccuiickoit
denepanuu.

9.5. 3a HewcnoNHEHNE WU HEHaJUIeXkKallee UCTIOTHEHHEe PAOOTHIUKOM I10 €r0 BUHE BO3JIOKEHHBIX Ha
Hero o0Os3aHHOCTEH 1O COOJIOACHUIO YCTaHOBJIEHHOIO Iopsaka padoTbl €O  CBEACHUSAMHU
KOH(HIEHIIMATBHOTO XapakTepa 3apenyromuii I0Y Bnpase mpuMeHSATh MpeaycMOTpeHHbIe Tpy10BEIM
KOJIEKCOM IUCUUIUIMHAPHBIC B3bICKAHUS.

9.6. JIoMKHOCTHBIE JHIA, B OOS3aHHOCTh KOTOPBIX BXOAMT BEIEHHE IEPCOHAIBHBIX JaHHBIX
COTPY/AHHUKA, 00sf3aHbl O00ECHEeYUTh KaKJOMY BO3MOXKHOCTb O3HAaKOMJIEHHS C JOKyMEHTaMH H
MaTepuajgamMH, HENOCPEACTBEHHO 3aTparuBalOllMMM €ro IpaBa M CBOOOABI, €CIM HHOE HE
IIPEeyCMOTPEHO 3aKOHOM. HerpaBoMmepHBI OTKa3 B HPEJOCTaBIEHUH COOpPaHHBIX B YCTaHOBJICHHOM
MOPSAJKE JOKYMEHTOB, JMOO HECBOEBPEMEHHOE MPEIOCTaBICHUE TaKUX JOKYMEHTOB WJIM HWHOMU
uHpOpMaLUU B CIIyyasX, IPeyCMOTPEHHbIX 3aKOHOM, JIMOO MPEJOCTaBI€HUE HEMOIHON WK 3aBEJOMO
JOXHOK HMH(pOpPMAIMK - BJIEYET HAJIOKEHHE Ha JOJDKHOCTHBIX JIMII aJMHHHCTpPATUBHOrO mrpada B
pa3mepe, onpezaensiemoM Konexcom 00 aIMUHUCTPATUBHBIX MPAaBOHAPYIIECHUSX.

9.7. B coorBercTBUM ¢ I['pakJaHCKUM KOJEKCOM JIMIla, HE3aKOHHBIMH METOJAaMH IOJIyYHBILIUE
MHGOPMALIHIO, COCTABISIONIYIO CIYKEOHYIO TalHy, 00s3aHbl BO3MECTUTb NPUYMHEHHbIC YOBITKH,
pUYEeM Takas ke 00513aHHOCTh BO3JIAracTcs U Ha paOOTHUKOB.

9.8. YroynoBHas OTBETCTBEHHOCTb 3a HapyIllEHHE HENPUKOCHOBEHHOCTH YaCTHOW XM3HU (B TOM
Ylyclie HE3aKOHHOE COOMpAaHME WJIM PACIPOCTPAHEHHE CBEACHUM O 4YacTHOM JKHU3HM JIMIA,
COCTABJIAIOLIETO €ro JIMYHYI0 WIH CeMEWHYyIo TaiiHy, 6e3 ero coriacusi), HempaBOMEPHBIM OCTyN K
OXpaHsEeMON 3aKOHOM KOMIBIOTEPHOM HH(GOpMalMU, HEMpPaBOMEPHBIN OTKa3 B IPeIOCTABICHUU
COOpaHHBIX B YCTAaHOBJIEHHOM TOPSJIKE JOKYMEHTOB U CBEAECHUH (€CiM 3TH ACSHUS MPUUUHUIIHN BpPeX
paBaM M 3aKOHHBIM HHTEpecaM TpaxJaH), COBEPLICHHBbIC JIMLIOM C HCIOJIb30BAHUEM CBOETO
CITy’)K€OHOTO TOJIOKEHHUSI HaKas3blBaeTcs MITpadoM, MO0 JIMIIEHWEM IpaBa 3aHUMaTh ONpECTICHHbIE
JOJDKHOCTH WJIM 3aHMMAThCS OIPENICTICHHON NIeATENbHOCTIO, MO0 apecToM B cooTBeTrcTBUU ¢ YK
Poccuiickoit @enepanun.

9.9. HenpaBoMepHOCTD J€ATEIBHOCTH OPTaHOB T'OCYJapPCTBEHHOM BJIACTH M OpraHU3aluii o coOopy U
MCIOJIb30BAHUIO MIEPCOHANIBHBIX TAHHBIX MOKET OBITh YCTAaHOBJIEHA B CyA€OHOM MOPSIIIKE.

10. 3akounTe/bHBIE MOJI0KEHUS

10.1. Hacrosimee Ilonoxxenue sBisieTcss JOKaJIbHBIM HOpMaTuBHBIM akToM JIOY, npuHuMaeTcs Ha
OO6mem coOpanun pabOTHUKOB, coraacoBbiBaeTcs ¢ [Ipodcoro3HbIM KOMUTETOM M yTBepxkaaeTcs (1100
BBOJIUTCS B JIEHCTBUE) MPUKA30M 3aBEIYIOIIETO JOIIKOIbHBIM 00pa30BaTEeNbHBIM YUPEKIECHUEM.

10.2. Bce u3MeHeHHs W JOIOJIHEHUS, BHOCHMble B Hacrosiuee IlomokeHue, opopmisioTcs B
MUCHMEHHOMN (hOopMeE B COOTBETCTBUU JICHCTBYIOLIMM 3aKOHOAATEIbCTBOM Poccuiickoit denepanuu.

10.3. IlosoxeHne NPUHUMAETCS HA HEONPENCICHHBIM CpOK. VI3MEHeHus M JONOJHEHHUS K
[TonoxeHuto MPUHUMAIOTCS B MOPSAKE, pexycMoTpeHHoM 11.10.2. HacTosmiero [Tonoxenus.

10.4. Tlocne npunstus IlonoxkeHus (UIM U3MEHEHUN W JOMOJIHEHUH OTAENBHBIX IYHKTOB U
pa3zenoB) B HOBOW peJaKIiuy MpeIblIyIas pelakliis aBTOMaTUYECKH yTpaunBaeT CUITy.

Coenacosano c Ilpoghcoroznvim komumemom

Ilpomoxon om 02.09. 2024 2. Ne 1
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